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You have to have a personal account first.

Sign up here if 
neededneeded



Once you are logged in, you can create your 
program page.program page.

http://www.facebook.com/pages/create.php

Note: Under “Local business” is an option for Educationp



Add a picture to represent your program (this 
is how other users will “see” you.is how other users will see  you.



Click the info tab and add information about 
your program.your program.



Add additional tabs to your page if you like.



Your “wall” is where you post information for 
the world to see (e.g. a “status update”)the world to see (e.g. a status update )

Don’t forget toDon’t forget to 
Like your 

page!



Adjust the wall settings for what you want to 
allow users to do.allow users to do.



To come back to your page later, look at 
“Manage Pages” under “Account.”Manage Pages  under Account.



Spread the word about your Facebook page.

• Email a
Signature
Website• Website

• Newsletter



Here are some tips for building success while 
staying out of trouble.staying out of trouble.

1. Post program-related info ONLY.p g
2. Treat your page as an official representation of 

your program.y p g
3. Post regularly, but not too much too often (1 – 2 

times per week is reasonable).
4. Encourage people to “Like” your page and not 

just be anonymous observers.
5. Allow people who like your page to post on your 

wall – but monitor closely.



Here are some tips for building success while 
staying out of trouble.staying out of trouble.

6. Post a variety of content (tidbits, photos*, events, y ( , p , ,
links to resources, etc.)

7. Decide how you want to handle clients who want y
to be your personal “friend” on Facebook.

8. Control your personal privacy settings and what is 
visible publicly on your profile.

*Be careful about posting photos of other people…



You can create different “Lists” of personal 
friends and control what different people see.friends and control what different people see.

You can customize 
personal page 

postings to includepostings to include 
or exclude 

individuals or lists


