CASH RECEIPTING MANAGEMENT  	Washington State University
TRANSACTION REQUEST (POS or WEB)	Pullman, WA 99164-1025

	Requesting Department


	Finance Contact
	E-Mail
	Department Zip:
	Department Phone #



	Add
	Delete
	Change
	Transaction Type
	Purpose of Transaction
	Budget/Project1
	Source/SubSource2
	Web and/or POS3
	Merchant or POS Branch #

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


1 Refer to BPPM 30.05 for complete instructions.  Note:  This is not a request for new account setup. Budget & Project of where funds will be receipted.
2 Refer to BPPM 30.54 for complete instructions.
 3 Will Transaction type be used to process Web based transactions (WEB) and/or transactions at a WSU OneStep Point of Sale site (POS)?

Departmental Approval

	Approval by an official who has expenditure authority for the supporting account.
	Department Chair or Area Finance Officer


	Typed/Printed Name
	Date



-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Central Administration Office Approval
	Approval Signature


	Typed/Printed Name
	System 
	Date





